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Paper Title Internal 
Assessment 

Term End Exam Total 
Marks 

I  Computer Fundamentals 
 

20 80 100 

II Operating systems 
     1. MS DOS 
     2. MS Windows 

20 80 100 

III Office Automation 
  1.  MS Word 
  2.  MS  Excel 
  3. MS Power Point 
 

20 80 100 

IV Business Data Processing  
  1. Introduction to Data Processing 
  2. Business Accounting 
  3. Ms-Access 
 

20 80 100 

V Lab-I  Operating System 
  1. MS DOS 
  2. MS Windows 
 

  100 

VI Lab- II  Office Automation 
  1. MS Word 
  2. MS Excel 
  3. MS Power Point 

  100 

  Total 600 

 


